
Quarterly Base Swap 
Instructions

A Quarterly Base Swap will be 
made available to all eligible flight 
attendants per the contract. 
Section 13, Letter D is where the 
detailed information can be found. 
The following slide show will give 
you the information and procedure 
to follow in the FLICA Bid folder FA 
Base Swap. 



Base Swap Folder and transfer effective date

Base Swap Folder 
open from January 
21st -27th for a March 
bid period effective 
date

1
Base Swap Folder 
open from April 21st -
27th for a June bid 
period effective date

2
Base Swap Folder 
open from July 21st -
27th for a September 
bid period effective 
date

3
Base Swap Folder 
open from  October 
21st-27th for a 
December bid period 
effective date

4





Bidders that want to swap bases will select 
SUBMIT BIDS



Select the base you want to swap with by 
selecting from the 001, 002, etc. number



If the base you want is not displayed, select 
the > arrow to see additional bases



After selecting the number that coincides with your base 
swap selection it will populate on the right side of the 
screen, which is the actual bid sheet. Remember, you 
may only select one base for base swap.



The bid sheet must now be Submitted by selecting 
SUBMIT BIDS



Once submitted, you will receive a confirmation of your 
submitted Bid. This can be emailed to yourself.



To remove a submitted bid you must clear the bid sheet. 
You must clear the selection by selecting CLEAR BIDS. 

This pop up will appear and you must select OK.



After clicking OK, you must now select SUBMIT BIDS. If you do 
not select SUBMIT BIDS your prior bid will not be removed. Once 
you select SUBMIT BIDS the system will ask if you want to submit 
a blank Bid Sheet and you select OK.



You will receive a confirmation page showing the blank bid sheet, 
removing any prior submitted bid sheets. This can be emailed to yourself.
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