
Vacation 
Bidding
• Vacation Eline for overview, 

important dates and 
bidding assistance 
questions can be found in 
FLICA

• Vacation is awarded in 
seniority order. Bidders 
should input multiple lines 
in each bid sheet so if their 
first choice is unavailable, 
they will possibly get a 
different choice



Getting 
Started

• Login to FLICA
• 2025 FA Vacation Bid 
Folder
• Arrow next to 2025 
Round 1
• Submit Bids (opens bid 
sheet)



Bid sheet opens up 
and shows your 

seniority for bidding, 
number of days 

available bid on and 
the available bid 

periods.



Bid Sheet on right 
side of screen 
shows what fields 
will populate as you 
input your bid. You 
can use the DEL 
function to delete 
any lines you have 
input that want to 
change. When you 
make ANY 
additions or 
changes you must 
click SUBMIT BIDS 
(even if you are 
deleting something)

• 1) PRI. = priority of selection (1 = 1st, 2 = 2nd, etc.)
• 2) Period = Bid Period Number (found in contract)
• 3) Days = number of days requested for this line 



Select the 
dates 

• Scroll to bid period you 
would like to request (bid 
period 25) 
• Click on the number 
available for that bid 
period(16)
• A dropdown of the number 
of days you can select will 
populate. Select the number 
of days you want to request 
with this bid line.



Add all lines and submit

Keep adding selections 
in the order you would 

like the vacation 
assigned. REMEMBER: 
Vacations are awarded 

in seniority order. 

If your first choice is 
available, the bid sheet 

will NOT continue 
awarding. Bidding is 
done in rounds and 

awards are done based 
on the number of days 
you input. You can bid 

them all at once or 
spread them into one 

of the 4 rounds.

Once you have input 
your selections click on 
SUBMIT BIDS. This will 
submit the selections, 
and the bid sheet will 

be final



Final Bid Submitted 
confirmation will pop up 
AFTER you have clicked 

submit bids. Just like 
regular bidding, you can 

email yourself the 
confirmation or print it.
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